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CSA LEDRS File Upload
(Submission Frequency: shall coincide withltmlityQa a2y i Kf & t 22f wSAYodz2NBESYSy

1. On CSA main websitevw.csa.virginia.gow
Under Applications sectiotlick on Local Government Reporting

Agencies
Vi

©0CS

Office of Children’s Services Home About ~ Parents & Families Local Government ~ Resources ~ Statistics and Publications ~ Contacts~

STOONTING COMPRIIES 1 90 youth

% What's New:

The Spring-Summer 2021 CSA Newsletter is now available

Applications

= Local Government Reporting Welcome to the website for the Children’s Services Act (CSA) and the Office of Children’s Services (OCS). This website is
= 0CS Helpdesk one part of our effort here at OCS to provide the highest quality information and support to the public, our state
= CANVaS 2.0 government partners, and local CSA programs in the spirit of "empowering communities to serve youth.” The site contains

= Policy Public Comments Form a wealth of materials and I am confident it is a valuable resource.
£ Virginia Learning Center (CSA)
= Service Fee Directory

= Training Calendar

= CANS Training

= Account Management System

= Virginia Systems of Care Website

In the 2020 fiscal year, CSA served over 15,000 children and families in the 133 cities and counties in the Commonwealth.
With a combined state and local budget of over $435 million, CSA is a major contributor to supporting the system of care
in Virginia. We are proud partners with state agencies, local government, public and private service providers, and parents
and families in improving lives and communities. Thank you for visiting the CSA website.

Scott Reiner, Executive Director

© What is CSA i= CSA Administration

The Children's Services Act (CSA) is a law enacted in 1993 that establishes a single state The State Executive Council for Children's Services (SEC) is the supervisory body
pool of funds to support services for eligible youth and their families. State funds, responsible for the establishment of programmatic and fiscal policies that support the
combined with local community funds, are managed by local interagency teams who plan purposes of the CSA, The Office of Children's Services (OCS) is the administrative entity
and oversee services to youth. responsible for implementation of the decisions of the SEC.
® Vision A Mission @ Values
2. After the user, who has an active a Repdrteparer rolesuccessfullyogin. TheReport Preparesection

of the Local Government System is enabled.
3. Click on theReport Preparesection
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Agencies | Governor
Search Virginia.Gov

Parents & Families Statistics and Publications

Welcome to OCS Local Government Reporting
LOGOUT

Local Government Reporting

ot

4. On CSA Preparer Main Sect®nClick onUpload LEDRSutton
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Agencies | Governor

. & Search Virginia.Gov
QOCS .

0'5",'35_,":;?:‘.‘:’,,'::;’3:,':';5“ Home  About Parents & Families Local Government Resources Statistics and Publications Contacts

CSA Preparer Section - Return Home Logout

OCS Submission

Pool Reporting Supplement Section
- IEEEEETTR

Upload LEDRS ) o N
CBDRS Online Application CBDRS Online Apps (Title 4 E)

WRAP Section

Fiscal Year - 2021

Fiscal Year - 2022

STEP 1: Click on tRdhoosd-ilebutton

STEP 2: In the payp screen, click and select the file that needs to be uploadedeidon theOpenbutton.
STEP 3: Click ofalidate Fildbutton
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Office of Children's Servic Home  About Parents & Families Local Government Resources Statistics and Publications Contacts

LEDRS Upload - Return Section Logout

0CS File Upload Syste;| G Open

|5 » This.. > Documents » ~ B 2 Search Documents
Please read before uploaq ol ’

The standards related to the Upload files can be found|  Organize » New folder =~ @ @
Eile Naming Standard
N ; LEDRstIiIe tl:alym ToBeDeleted ~  Name
The only acceptable file ext|

Y P . CSA Filing Status Report.docx

@ OneDrive - )
Local Expenditure, Data and Reimbursement System(LED CSA Locations 03-02-2021 xlsx
Medicaid - Claim, Member or frgf = This PC
Medicaid - Payment or Adjustm
Oasis & VEMAT - .ZIP

"L CSA Projection Repoert-TB System.pdf
2 30 Objects £ CSA STATISTICS. At
W Desktop CSA VFE Licenses for harvest 07292021 xlsx

Any other file extensions will be ry Documents D CSA13_M_2021.4 1 bt
Click on the "Browse” button to find and select the file you wil - v £

Once the path of the file you wish to upload appears in the text

Step 1 File name: | CSA_13.M_2021.4 1.4xt ~| [ AnFies ¢
\ *=Required

\ Choose File | No file chosen

Validate File

STEP 4: If the validation is successful. Verify the pool report that was generated using payment/ adjustment
figures in the submitted file. If the pool report generated looks accurate, click oSubenit File to OQ&itton.
If the pool report generated des not match click on th€ancel Uploatutton or the Print Reporbutton
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Home Ahout Parents & Families Local Government

LEl Up Return Section Logout
l4ction Requested:| submit File to OCS || Cancel Upload | | Print Report
Plecze click only ence. DO NOT press n. If wour system is focing lotency, please wait. )
Results of LEDRS File validated on 9/17/2021
FIP5: 13
FRows in the File {C5A): 360
Payment/Adjustment date range within the File: 7/7/2021 - 7/30/2021
Total State Allocation Balance{MNon Wrap): 24, 102,466 .00
N . e Total Expenditure{Mon ‘Wrap) in this LEDRS file: 5701.78
Part 1 - Expenditure Description (FY 2022) Total State Allccation Balance{Wrag onlyl: 531.166.00
Total Expenditure(Wrap cnly) in this LEDRS file: 50,00
GROSS EXPENDITURE HET TOTAL
§ S - LAl MATCH RATE EXPEMDITURE REFUNDS THIS EXPENDITURES (b | LOCAL METCH (2 x d) STATE MATCH (d-e)
EXPCHDITURC CATEGOAY DIECRIPTION [E1] THIS PERIOD PERIOD minus o) (5] I
ik} (5] id)
1. CONGREGATE CARE £ MAMDATED AND MOW-MANDATED RESIDENTIAL SERVICES
1a. Foster Cane - [V-E children in Licensed Residential
Congregate Care; pool expenditures for costs not 0.5752 20,00 S0.00 20,00 S0.00 S0.00
cavered by IV-E [i.e., nan room-and-board)
1b. Foster Care - all others in Licensed Residential Q5732 0. 0,00 20,00 50.00 0,00
Congregate Care
Te. Residential Congregate Care-C54 Parental Agresments © - &n o . o
DS Noncustodial Agresments 0.5752 50.00 50.00 50.00 50.00 50.00
1d. Mon-Mandated Services /Residential/Congregate 0.5732 §0.00 50.00 0.00 50.00 50,00
Te. Education .Se'vi.r_c.s - Eul'g'egalell:are . . D460z 20,00 S0.00 20,00 S0.00 50.00
2F Coammu Te Y _Ser'n_f.e: Diresct I'g!1 by Servioss 07101 s0.00 50,00 0,00 50.00 50,00
3 from Residential bo Community
g Special Education Private Day Placement 04602 50.00 50.00 20.00 50.00 50.00
zh Wrap-Aroured Services for Students With Disabilities D402 50.00 50.00 50,00 50.00 50,00
2 Puychiatric Hospitals/Crisis Stabilization Units 04602 50.00 50,00 50.00 s0.00 50.00
3 Hon-Mandated Services/ Community-Gased 02301 50.00 50.00 S0.00 50.00 50.00
4 Grand Totals: (Sum of categories 1 through 1) 5701.78 50.00 5701.78 5247.07 S454.71
PART 2 - Expenditure Refund Description
nfcemation resarding total expenditure refunds reparted in Part 1, Line 4(c).
EXPENDITURE REFUND DESCRIFTION CODE AMOUNT
Wendor Refunds and Payment. Cancellations i 0,00
Parental Co-Payments 030 0,00
Payments made on behalf of the child (ex: 354, 551, VA benefits, ..b 030 =0.00
Child Support Collections throush DCSE 00 =000
Paol priar-reported expenditures re-claimed under [V-E =0 0,00
Other: 50 0,00
Refund Total: 50,00
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OR

STEP 4: If the validation is unsuccessful. An Error Replisplayedon the screen. User shall have to rectify the
errors and resubmit thefile.

Aot Parents & Families Local Government AEsources statistics and Publications Contacts

LEDRS UFﬂ.OBd - Return Section Logaut

Upload Unsuccessful!
The LEDRS file has the following errors. Pleaszs rectify these errors and rezubmit the file.

File Upload Result for FIPS 13

Line Mo (whean
header Error Date Error Mezzage
eliminated)

13 mnin EREEX - I : The Service Placement Type & & not valid for Service Mame Code 47 for Fiscal Year 2021

5. When the LEDR#e is successfully submitted to OCS.
6. The following is displayed on the Report Preparer main screen.
7. The Report Preparer needs to click on the Confirm Report button
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—

virginia.goy

Parents & Families Local Government Resources Statistics and Publications Contacts

Retum Home Logout

C5A Preparer Section -

Reports

LEDRS Upload Details

Pool Reporting Supplement Section
Pool Reimbursement History-

Please ApprovesDecline the Pool Report
generated by LEDRS submission. once FY21 - Request View Child Data....

approved report will be available for
FA.

WRAF Section
| e
Request New Wrap

0OCS Submission

s |
Request New Wrap

The following screen is displayed and the user nestthier Approveor Declinethe Pool Report that was

8.
generated for the LEDRS File that was submitted.
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“Q0CS

Office ﬂ1grilg'r$p;s*5\gf_:iges Parents & Families

CSA Child Information Section - Retum Section Logout

PREPARER'S POOL REIMBURSEMENT REPORT REVIEW
Payment/Adjustment Date From: 9/1/2021 To: 9/30/2021

Please review the report. If the information is correct then click the Approve button, if not click Decline button.

(The decline function will send an email to OCS IT Support. They will contact yvou for the file removal.)

CSA POOL REMMEURSEMENT REQUEST REPORT

ALL COSTS REPORTED IN COLUMM (b) PERTAIM TO SERVMICES PROVIDED DURING THE FISCAL YEAR :21

(MO diture refunds reported in Column [} may pertain to any year)
DETEZI/ 1742021 FOR PERIOD ENDING:$/30/2021
LOCALITY: REFORT 1D 36735

FART |: EXFENDITURE DESCRIFTION

LOCAL GROSS TOTAL EXPENDITURE MET TOTAL LOCAL STATE
MATCH EXPENDITURES REFUNDS THIS EXPENDITURES MATCH MATCH
RATE THIS PERIOD PERICD (b minus c} (axdy (d-e}
EXPEMDITURE DESCRIPTION (a) {B) (<} (d) ) (f)
1. MANDATED SERVICESS RESIDENTIAL
1a. Foster Care - IV-E children in Licensed Residential Congregate Cars; paol 0.3913 £0.00 50.00 $0.00 50,00 Souna
expenditures for costs not covered by IW-E [i_e., non room-and-board)
zf Community - Based Services 0.1545 $0.00 5000 $0.00 50,00 S0.00
Zf1_Community Transition Services - Direct Family Services to Transition from 0.1545 $0.00 5000 $0.00 50,00 S0.00
Residential to Community
zg.5pecial Education Frivate Day Placement 0.3131 so.00 0,00 $0.00 50.00 S0.00
Zh.wrap-around Services for Stedents with Dizabilities 0.3131 $0.00 50,00 $0.00 50.00 £0.00
zi_Psychiatric Hospitals/Crisis Stabilization Units 0.3131 s0.00 50,00 $0.00 50.00 £0.00
3. Mon-Mandated Services fCommunity-Bassd 0.1545 $0.00 5000 $0.00 50,00 S0.00
4. GRAND TOTAL: 0.3131 520,661.89 50.00 $20,661.89 | $6,948.21 | $13,713.68
{sum of categories 1 through 3}

Current Match Rate ©.3130

The sxpenditures and refunds reported hersin were incurred in ac
maintained to support the expenditure and refund amous
compl th the CSA Manual, COV and Appropriation Act

wrdance with provisions of the Childr: Services Act, and have not b=en reported on a previous claim. Documentation is
, and to demonstrate that each expenditure and refund was made on behalf of a specific child [or list of spex \dren}
ments including wtilization managemsnt and FAPT criteria.

FOR STATE USE OHLY:

TOTAL COST REPORTED: 3
LOCAL SHARE: 5
APPROVED STATE SHARE: 3
MEDICAID ADJUSTMENT: 5[]
STATE PAYMENT: 5

STATE FISCAL AGENT.
SIGMATURE DATE,

FART Il: EXFENDITURE REFUND SOURCES

THESE EXFENDITURE REFUNDS ARE BEING REPORTED IN FISCAL YEAR 21

DWTE: 21672021 FOR PERIOD EMDING: 3/30/2021

LOCALITY: REFORT ID: 36795

Information regarding total expenditure refunds reported on Part 1, line #(c).

EXFEHDITURE REFUND DESCRIPTION CODE AMOUNT

vendor Refunds and Payment Cancellations o1 50.00
Parental Co-Payments 020 50.00
Payments made on behalf of the child {=x: 554, 551, VA benefits, _) o030 %0.00
child support Collections through DCSE 040 £0.00
Pool prior-reported expenditures re-claimed under Iv-E 050 £0.00

oOther {Please specify): o090 £0.00
(Flease use tab to exit this field)

TOTAL REFUHDS £0.00
Hote: This total must agree with the GRAND TOTAL of all expenditure refunds for the reporting period (Part 1, Line 4, Col c.

Approve (| Decline

fPlease click only once. DO NOT press back button. if your system is focing lotency, plecse wait. )
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Note:
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The LEDRS files MUST be submitted in the sequential reporting month order. For eg. September file
CANNOT be submitted before an August is submitted and an August CANSIOMited before a July

file issubmitted.

The files that are out of order will need the removal of the priorlfithe Pool Reimbursement has NOT

been pick by DOE

During the dual Fiscal Year Period July, August & September. The file will containtgiatenéor both
the Fiscal Years in the same file. The totals for both Fiscal Years need to be verified and approved. A file
cannot be approved for partial data.

September is the ONLY month when the payments of the same month can be submitted.

Up to 3 Semmber files can be submit in the month of September and they can contain both fiscal year
payments.

September 30 is last day when the prior fiscal year payment data can be submitted and approved by
the Fiscal Agent.

After September 30 one September file with currefiscalyear can be submittedNLY current fiscal
year payment data can be submitted.
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CBDRS system for CSA LEDRS Files submission
AllCBDRS Localities need to validate and export their CSA LEDRS file from CBDRS system. Follow the steps in the
snapshot.

l..;d.)(‘_ p—— Virginia.gov
LS

(e o) 8 Sy e Home  About Parents & Family Local Government Resources Statistics and Publications Contacts

Hello: Location : Application Mode: CSA CBDRS Manual
CBD‘RS Homs iChild master List Create Mew Child Create/Edit Provider Adjustrnent LEDRS File Export Reports Log Out Return to Report Freparsr
LEDRS DATA EXPORT _STEP 2
Click “Validate™ To Check Errors Before Exporting The LEDRS File™ /

LEDES File Reporting Period: September 2021 Validate (
Vigw Previous Exports:| Select o

First Last . Payment c Financial Expenditure Program
S5H Hame Name service Placement Type Date Invoice # oo Cade Amt uploaded Year
. JUNE .
10-Treatment Foster Care otz 2021 a1 Expenditure 1700.00 | MO 2021
10-Treatment Foster Cars 03/01/21 JuLY 21 za1 Expenditurs 672.00 | MO 2002
10-Treatment Foster Cars 03/01/21 JuLY 2021 a1 Expenditurs 735.00 | HO 2002
10-Treatment Foster Care a2l JULY 21 Zadl Expenditure 1790.00 | MO 2022
17-Congregats Care Educational Services for Medicaid Funded - - - -
Placements oarotrzl 21 1e Expenditure 4016.25 | NO 2022
10-Treatment Foster Care 03101721 e zal Expenditurs 672.00 | O 2021
. JUNE . -
10-Treatment Foster Care ootz 2021 Zal Expenditure T21.00 | MO 2021
2

If the locality has errors.
+ The locality will need to rectify the errors.
<+ Validate once again.

If there are no errors théollowing screen will be displayed.

4+ Click orExport Dat& link to export the LEDRS file.

<+ During the dual Fiscal Year period when both Fiscal Year data is keyed in. Click on the Fiscal Year link to
verify the expenditure report for that Fiscal Year
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Agencies

*Q0CS —

Office of Chikdren's Services Home  About Parents & Family Local Government Resources Statistics and Publications

TS TR e S T

Application Mede: CSA

Child Master List Create Hew Child Create/Edit Provider Adjustment LEDAS File Export Log Qut Return to Repart Preparer

EXPENDITURE Ri"PORT

(Click Year to View Pool Report)

Print Download To Excel Export Data? sff———

PART 1 - EXPEMDITURE DESCRIPTION REPORT

Foster Care - IV-E children in Licensed Residential Congregate Care; pool expenditures for £0.00 50.00 50.00
costs not covered by V-E (i.e., non room-and-board) . ' ) i ’

Foster Care - all others in Licensed Residential Congregate Care . $0.00 . 50,00 50,00
Residential Congregate Care-C5A Parental Agreements ; DSS Moncustodial Agreements . 50.00 X 50.00 50.00
Mon-Mandated Services/Residential/ Congregate | $0.00 X 50.00 50.00
Educational Services - Congregate Care 54,016.25 . 4,016,265 | $1,763.54| 52,282.71
Treatment Foster Care - IV-E 50.00 X 50.00 50.00 50.00
Treatment Foster Care 54,197.00 . 54,197.00 | $1,842.90| 52,354.10
Treatment Foster Care - C5A Parental Agreements ; D55 Noncustodial Agreements 40.00 . 50.00 50.00
Specialized Foster Care - IV-E ; Community Based Services $0.00 X 50.00 50.00
Specialized Foster Care 50,00 . 50.00 50.00
Family Foster Care - IV-E ; Community Based Services 40.00 . 50.00 50.00
Family Foster Care Maintenance only $0.00 . 50,00 50,00
R At S et PO CEDdErE ARG TRISERRRCT ~nd i Acfivities navments: .00 0. 50.00 50.00
Psychiatric Hospitals/Crisis Stabilization Units 40,00 . 50.00 50.00
Mon-Mandated Services/Community-Based $0.00 X 50.00 50.00
Total 58,213.25 \ $3,213.25 | %3,606.44

PART Z - EXPENDITURE REFUND DESCRIPTION

Information regarding total expenditure refunds reported in Part 1, Line 4{c).

EXPENDITURE REFUND DESCRIPTION AMOUNT
Vendor Refunds and Payment Cancellations 50,00
Parental Co-Payments %0.00
Payments made on behalf of the child (554, 551, VA benefits _) 50,00
Child Support Collections through DCSE 20.00
Pool prior-reported expenditures re-claimed under IV-E %0.00
Other (Please specify): 50,00
TOTAL REFUNDS : Mote: This total must agree with the GRAND TOTAL of all expenditure refunds Part 1, Line 4, Col {c). 50.00

Nate:

4+  After the export of LEDRS file, follow the steps for listed above for-@
the poolreimbursementequest.

DRS localiypprove / Decline of
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Locality has NO CSA LEDRS Files for a submission period

1. If the user has NO file to be uploaded for the Month listed on the screen, but has one for the next month; Click
on the Enter Zero Dollar Repofttutton for the period. Then follow steps from pervious section, to upload the
file for the followingmonth.

Parents & Family Local Government Resouroes Statistics and Publications

Application Mode: CSA CBDRS Manual

Child master List Creats Mew Child ‘Create/ Edit Provider Adjustment LEDRS File Export Reports Log Out REtUM 0 REpOrt Fregarsr

LEDRS DATA EXPORT
Click "Validate” To Check Errors Before Exporting The LEDRS File”

| Validate ” Enter Zero Dollar Report x

Click "ENTER ZERO DOLLAR REPORT only if you have no more submissions for
July - 2021 Report Period.

View Previous Exparts:| Select

LEDAS File Reporting Period: July 2021

Service Placement Type Payment Date Invoice # Finandial Code Expenditure Code Amt  Uploaded Program Year
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Title I-E LEDRS File Upload

(Submission Frequency: Quarterly)
1. CSA main websit@ww.csa.virginia.gos

Under Applications section click on Local Government Reporting

Agencies | Governor
Search Virginia.Gov

Home About Parents & Families Statistics and Publications

Welcome to OCS Local Government Reporting
LOGOUT

Local Government Reporting

Fiscal Agent

2. After the user who has an activeTdE File Uploadeole successfully login. The Report Preparer section of
the Local Government System is enabled.
3. Click on theFile Transfer module

STEP 1: Click @mowseA Select Filéy Click Opeil Click onUpload Fildutton
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= ('9 0CS carch Virginia, Gov

Oﬁﬁfw“f;?mfﬂ.;’f:mf“ Home  About Parents & Families Local Government Resources Statistics and Publications Contacts

File Transfer - Return Home Logout
Filing Status Re;

0OCS File Upload System

Please read before uploading files

The standards related to the Upload| s Open e
File
LEQ
LED . e}
The only accept « N <« Docu.. » ToBeDeleted v ] 2 Search ToBeDeleted
Local Expenditure, Data and Reimburd  Organize = Mew folder =~ @ @
Medicaid - C A Name ~ N
Medicaid - { 3 Quick access S Y
B Deskt * @ AdminProfessionalsDay.gif
esktop
@ AdobeAcrobatlE.png
Any other file & ‘ Downloads * )
Click on the "Browse" button to find and s¢ ) @ bday-392.gif v
Once the path of the file you wish to upload Documents * bz = 5
File name: | T4E_47_0_2021_4 14t ~ ‘ |AII Files (*.*) w |
: Choose File | Open | | Cancel |
File is Required \
Upload File \
~—

Click the "Skip Title IV-E Quarter” button below if no Title IV-E Expenditures incurred for 07/01/2020 - 09/30/2020.
The last uploaded quarter was 04/01/2020 - 06/30/2020.

Skip Title IV-E Quarter

STEP 2: If the validation is successful. If the report generated looks accurate, cliciSabrtiig-ile to OCButton.
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